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AGENDA 
ONTARIO TOWN BOARD 2012 ORGANIZATIONAL MEETING 
DATE:  January 9. 2012     TIME: 7:00pm    LOCATION:  Ontario Town Hall 

I. Call to Order 
 

II. Pledge of Allegiance 
 

III. Revisions to agenda  
 
   2012 Organizational Meeting  
 

1) Motion for Appointments for 2012 (Terms of Office 1/1/12 to 12/31/12): 
Attorney for the Town of Ontario Alan J. Knauf (Knauf Shaw LLP) 
Deputy Attorney for the Town of Ontario Richard T. Williams II 
Records Access Officer Debra DeMinck 
Deputy Records Access Officer Shelley LaRocca 
Records Management Officer Debra DeMinck 
Deputy Records Management Officer Shelley LaRocca 
Sub Registrar of Vital Statistics Joann Amico 
Engineer for the Town of Ontario MRB Group 
Liability Insurance Agent Concord Insurance Agency 
Disability Insurance Agent Thomas C. Briggs, Broker 
Health Insurance Advisor Bond Financial Network 
Deputy Health Officer Edward Collins 
Code Enforcement Officer Edward Collins 
Deputy Code Enforcement Officer William I. Riddell 
Civil Defense Coordinator Robert J. Kelsch 
Budget Officer Robert J. Kelsch 
Town Historian Elizabeth Albright 
Animal Control Officer Mark Plyter 
Secretary, Planning & Zoning Board of Appeals Katie Kelsch 

 
2) The following Positions are Appointments: 2 year terms 

Receiver of Taxes & Assessments Debra DeMinck (01/01/12 to 12/31/13) 2-Year Term 
Deputy Rec. of Taxes & Assessments Shelley LaRocca (01/01/12 to 12/31/13) 2-Year Term 

 
3) Note the following Positions are Appointments: 4 year terms 

Registrar of Vital Statistics Debra DeMinck (01/01/12 to 12/31/15) 4 Year Term 
Deputy Reg. of Vital Statistics Shelley LaRocca (01/01/12 to 12/31/15) 4 Year Term 

 
4) Note the following Position is a Continuing Appointments: 4 year terms 

Health Officer Norman R. Loomis, M.D. (1/1/09 to 12/31/12) 4 Year  
 

5) Motions for Annual Designations for 2012: 
Official Newspaper The Wayne County Mail and Times of Wayne County 
Official Depositories Lyons National Bank, JP Morgan Chase Bank and 
 Citizens Bank. 
Mileage Reimbursement Rate $0.555 per mile (IRS rate approved for 2012) 
  
2012 Town Board Meeting Schedule    
Regular Business Meetings 2nd and 4th Monday at 7:00 PM (ATT. 1) 
Workshop Meetings 3rd Monday at 7:00 PM  
   
All meetings held in the Town Hall Meeting Room, 1850 Ridge Road, Ontario, NY, at 7:00 PM unless 
otherwise posted.  
 

6) Schedules approved at December Board Meeting 
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2012 Town of Ontario Holiday Schedule   
2012 Hourly Pay Schedule  
2012 Salaried Pay Schedule  
2012 Monthly Pay Schedule   

 
7) Motion to Adopt a Resolution for the Financial Institution for the Town of Ontario as follows; RESOLVED that 

Citizens Bank be and hereby is designated as the Financial Institution for the Town of Ontario and will act in 
normal banking capacity for the Town; BE IT FURTHER RESOLVED, that the following people are designated 
as authorized signers for financial transactions for 2012:  Robert Kelsch, Town Supervisor and Paul Liess, 
Town Accountant. 

 
8) Motion to establish $10,000,000 as the maximum amount that may be on deposit at any one financial 

institution.  
 

9) Motion to re-approve Operating Policies for 2012       
A)   4051P Procurement Policy (PLEASE NOTE: Purchase Order Policy (ATT. 2)                                                                             

and Payment Instructions may be subject to change based on new accounting 
software) 

 
B)   4052P Investment Policy (ATT.3) 
 
C)   Amend the Fee Schedule 4030 AR per attached (Part A, Section 3 – Application (ATT. 4) 

Fee for PUD modification and Part F; Sections 6 Genealogy Search) 
 

10) Motion to establish Petty Cash and Change Funds for 2012: 
Department Amount Authorized Signature 
Town Clerk $300.00 Debra DeMinck or Shelley LaRocca 
Parks & Recreation $125.00 William I. Riddell, Lonna Jesse, Kim Millard 
Parks $ Rec. (Change Fund) $  75.00 William I. Riddell, Lonna Jesse, Kim Millard 
Town Justice $100.00 Justice Reginald Higgins or Dawn Yantch 
Town Justice $100.00 Justice Paul Sucher or Dawn Yantch 
Building/Zoning & Assessing $200.00 Edward Collins, Chris Luteyn or Katie Kelsch 
Water Utilities $100.00 Rod Peets  
Highway $100.00 Jerry Santangelo or Marilee Stollery 
Community Center $200.00 Pam Grundman or William I. Riddell 

 
11) Motion(s) on Additional Designations for 2012 

A)  Authorize Department Heads to make purchases from County and State Contracts within the Town’s 
Procurement Policy. 

B)  Adopt Robert’s Rules of Order except where Town Law conflicts.  
 

12) Motion(s) to appoint members to Advisory Boards (Terms of Office indicated) 
A)  Planning Board Member  (01/01/12-12/31/16) Edward Kerkhoven, 5 year term 
B)  Zoning Board Member  (01/01/12-12/31/16) Scott Tewinkle, 5 year term 
C)  Parks & Recreation Advisory Council  (01/01/12-12/31/16) Edward Newman, 5 year term 
D)  Board of Ethics  (01/01/12-12/31/16) Richard Leszyk 5 year Term 
E)  Watershed Mgmt. Advisory Council  (01/01/12-12/31/14) Peets/Collins/Santangelo, 3 year 
F) Ontario Public Library Trustee  (01/01/12-12/31/16) Gail Grinnell 

 
13) Motion to affirm Advisory Board Chairpersons for 2012 

Cynthia Eisen - Library Board (President) 
Board of Ethics - Tom Drexler 
Planning Board - Ed Kerkhoven 
Zoning Board - John Smith 
Watershed - Ed Collins 
Board of Assessment Review - John Aman 
Parks & Recreation - Lee Stramonine 

 
14) Motion to establish monthly meeting days, as recommended by advisory board/councils, as follows: 

Planning Board 2nd Tuesday (ATT. 10) 
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Zoning Board of Appeals  1st Wednesday (ATT. 11) 
Parks & Recreation Advisory Board 3rd Wednesday (ATT. 12) 
Watershed Management Advisory Council 3rd Wednesday (ATT. 13) 
Meeting times and locations determined by each board/council.  

 
15) Motion to adopt a Resolution consenting to the assignment of the Town of Ontario 

justices to preside in other Town and Village Courts as the need arises during 2012 and 
approve the temporary assignment of Justices from other Town and Village Courts to 
Ontario’s courts as needed during 2012. 

 
16) Motion to designate the Ontario Town Board as the Board of Water Commissioners and 

appoint Robert J. Kelsch as Chairman of the Board of Water Commissioners, both for 
2012. 

 
17) Appoint members of the Records Management Council for 2012:  Supervisor, Town 

Clerk, Town Employee (Jennifer Benedict), (Katie Kelsch).  
 

18) Designate Official Departmental Signers for 2012. (ATT. 14) 
 

19) Motion to accept the Supervisor’s Designation – Town Board Liaison  (ATT. 15) 
Assignments for 2012 as presented.  

 
20) Motion to authorize the Supervisor to sign contracts for: 

Dog Control - Humane Society (ATT. 11) 
Dog Control - Mark Plyter (ATT. 12) 
Alan J. Knauf, Attorney for the town (ATT. 13) 
Richard T. Williams, Deputy Attorney for the town (ATT. 14) 
Raymond F. Wager CPA, PC for Audit of Town Accounts (ATT. 15) 
Raymond F. Wager CPA, PC for Audit of Court Accounts (ATT. 16) 

 
21) Supervisor’s appointment of Lori Eaton-Smith as Deputy Town Supervisor for 2012 

 
 

Regular Business Meeting 
 

IV. Comments from the Public 

 

V. Approval of Minutes of Prior Meeting(s) – December 26, 2011 Town Board Meeting. 
 

VI. Correspondence: 

 

VII. Reports of Department Heads and Town Agencies 
1.   Supervisors Financial Statement (ATT. 17) 
2.   Superintendent of Water Utilities (report at next TBM) (ATT. 18) 
3.   Superintendent of Highways (ATT. 19) 
4.   Building Inspector/Code Enforcement Officer (ATT. 20) 
5.   Sole Assessor (ATT. 21) 
6.   Director of Ontario Public Library (ATT. 22) 
7.   Town Justice Court (ATT. 23) 
8.   Dog Control Officer (No Report)  
9.   Economic Development (ATT. 24) 
10. Director of Parks & Recreation (ATT. 25) 
11. Watershed Management Advisory Council (No Report) 
12. Town Clerk (ATT. 26) 
 

VIII. Old Business 

  

IX. New Business 
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1 Designate a board member to vote on behalf of the Town of Ontario at the AOTSNY conference                                     

on February 23, 2012. 
                                                                                       
2 Motion to approve compensation for Non-Unionized, Salaried, Exempt and Hourly Employees for 2012. 

(Attachment to Town Board Members only). 
 

3 Motion to declare TV Stand and Typewriter Stand as surplus items from the court (ATT. 27) 

4 Motion to approve the purchase of one (1) new Konica Minolta Bizhub 363 copier  (ATT. 28) 
on State Bid Contract from Eastern eBusiness (Xerox) an is provided for in the 2012 
Water Fund Budget F8310.2 and 2012 Sewer Fund Budget SS 8110.2 with the otal price 
not to exceed $6,685.00 as indicated in attached memo dated 1-5-2012 from Rod Peets 
Superintendent of Water Utilities. 

 

X. Budget Transfers/Adjustments (separate sheets attached) 

5 Motion to adopt a resolution allowing the Supervisor and Bookkeeper to make all (ATT. 29) 
appropriate adjustments to the amounts budgeted in each appropriation account such that 
the budget equals the amount expended there – from as soon as may be conveniently 
possible after the close of the books on December 31, 2011. 

 

6 Motion to approve budget transfers (see attached) (ATT. 30) 
 

XI. Policy Items 
 

XII. Appointments and Resignations  
 

XIII. Information Forum  

1.  County Business  

2. Board Reports  
3. Comments from the Public 

 
XIV. Approval of Claims 

 

XV. Workshop Items 
 

XVI. Executive Sessions 
   
 Adjournment 

 
UP-COMING 
 
NEXT WORKSHOP MEETING  
January 16, 2012 @ 7 pm at the Town Hall    
 
NEXT BUSINESS MEETING 
January 23, 2012 @ 7 pm at the Town Hall    
 
PLEASE NOTE – The second and fourth Monday evening will be a Business meeting.  The third Monday 

evening will be a workshop.  All Town Board meetings will be held at 7:00 p.m. at the Ontario Town Hall, 
1850 Ridge Road, Ontario, NY unless otherwise posted and are open to the public. 

 
* Agenda subject to change 
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DECEMBER 26, 2011 

ONTARIO TOWN BOARD MEETING   
 

A regular meeting of the Ontario Town Board was called to order by Supervisor Robert Kelsch at 7:00 p.m. 

in the Ontario Town Hall. Present were Supervisor Robert Kelsch, Council members: Jason Ruffell, Lori 

Eaton-Smith, Frank Robusto, Michael Melino and Accountant Paul Liess. 
 
3 residents and visitors were present at portions of the meeting. 
 
Mr. Ruffell led the Pledge of Allegiance. 
 
Revisions to the Agenda - A motion was made by Mr. Ruffell, seconded by Mr. Melino, to approve the 

agenda as presented. 5 Ayes 0 Nays MOTION CARRIED 
 
Comments from the Public – None 
 
Approval of Minutes – A motion was made by Mr. Ruffell, seconded by Mr. Melino, to approve the 

minutes of the December 12, 2011as presented. 5 Ayes 0 Nays MOTION CARRIED 

A motion was made by Mr. Melino, seconded by Mr. Ruffell, to approve the minutes of the December 19, 

2011 Town Board workshop meeting as presented. 3 Ayes 0 Nays 2 Absent (Smith and Robusto) 

MOTION CARRIED 
 
New Business – A motion was made by Mr. Kelsch, seconded by Mr. Melino, to confirm the transfer of 

highway furniture to the Accounting Department as requested by the Superintendent of Highways. 

5 Ayes 0 Nays MOTION CARRIED 
 
A motion was made by Mr. Kelsch, seconded by Mr. Ruffell, to surplus and dispose of the items listed in 

memo #11-13 as requested by the Superintendent of Highways. 5 Ayes 0 Nays MOTION CARRIED 
 
Appointments/Resignations – A motion was made by Mr. Robusto, seconded by Mrs. Smith, to appoint 

William Domm to the unexpired term of Joseph Robusto on the Board of Assessment Review 

beginning December 27, 2011 and ending September 20, 2015. 5 Ayes 0 Nays MOTION CARRIED 
 
A motion was made by Mr. Ruffell, seconded by Mr. Melino, to appoint Scott Tewinkle to a five year 

term on the Zoning Board of Appeals beginning January 1, 2012 and ending December 31, 2016. 5 

Ayes 0 Nays MOTION CARRIED 
 
Approval of Claims – A motion was made by Mr. Kelsch, seconded by Mrs. Smith, to approve the 

abstract of claims for December 26, 2011including vouchers #3200 through #3309 (3199 used by 

accounting) with a grand total of $93,156.62 and to authorize the Supervisor to issue payments for 

same. 5 Ayes 0 Nays MOTION CARRIED 
 
Comments from the Public – Mrs. Stark noted the recent passing of Marie Roome who was instrumental in 

promoting the Ontario Volunteer Emergency Squad. 
 
Adjourn – A motion was made by Mr. Robusto, seconded by Mrs. Smith, to adjourn at 7:18 p.m. 

5 Ayes 0 Nays MOTION CARRIED 
                                                                  
  

        Respectfully submitted, 

 

 

                                                                     Robert J. Kelsch 

                                                                    Ontario Town Supervisor 

 

 The above minutes will become official upon approval of the town board. 
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Town Board Meeting 
(2nd and 4th  Monday of the Month) 

Town Board Workshops 
(3rd Monday of the Month) 

2012 Meeting Dates 
1850 Ridge Road, Ontario, NY 14519 

7:00 PM 

Robert Kelsch(Supervisor 2013), Frank Robusto (2013), Jason Ruffell (2013), Lori      

Eaton-Smith (2015), Michael Melino (2015) 

 January 09,2012 

 January 16, 2012 Martin Luther King’s Birthday 

 January 23,2012 

 February 13,2012 

 February 20, 2012 

 February 27,2012 

 March 12,2012 

 March 19, 2012 

 March 26,2012 

 April 09,2012 

 April 16, 2012 

 April 23,2012 

 May 14,2012 

 May 21, 2012 

 May 28,2012  Memorial Day 

 June 11,2012 

 June 18, 2012 

 June 25,2012 

 July 09,2012 

 July 16, 2012 

 July 23,2012 

 August 13,2012 

 August 20, 2012 

 August 27,2012 

 September 10,2012 

 September 17, 2012 

 September 24,2012 

 October 08,2012 Columbus Day 

 October 15, 2012 

 October 22,2012 

 November 12,2012 

 November 19, 2012 

 November 26,2012 

 December 10,2012 

 December 17, 2012 

 December 24, 2012 Christmas Eve 

ATT. 1 
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PROCUREMENT (PURCHASING) POLICY 
 
This statement of policies and procedures for procurement of goods and services by the Ontario 
Town Board is adopted as required by Section 104-b of the NYS General Municipal Law as 
provided by Chapter 413 of the Laws of 1991. 
 
PURPOSE 
Goods and services for which competitive bidding is not required by state law shall be procured 
in a manner which: 

a) assures the prudent and economical use of public funds, 

b) is in the best interests of the taxpayers, 

c) will facilitate the purchase of goods and services of maximum quality at the lowest 
possible price and 

d) guards against favoritism, fraud, corruption and extravagance. 
 
Goods or services for which competitive bidding is required will comply with this policy. 

Purchase contracts involve the purchase of commodities.  If a purchase includes a substantial 
amount of supplies, equipment, materials or other commodities, it is considered a purchase 
contract. 

Public works contracts involve services, labor or construction.  If a purchase includes a 
substantial amount of services and the purchase of supplies, materials or equipment is 
incidental, it is considered a public works contract. 
 
Procedure for Determination if Bidding is Required   

Effective January 1, 1992, General Municipal Law requires competitive bids for public works 
contracts of $35,000 or more and for purchase contracts of $20,000 or more. 

Similar purchases made in the same fiscal year must be grouped together for purposes of 
determining if competitive bidding is required.  As a guideline, the department head or agent of 
the Town of Ontario will consider the total amount of a given commodity purchased in the last 
full fiscal year to determine whether the total amount of that commodity grouping will exceed the 
$20,000 limit in the fiscal year. 

When making a determination that a proposed purchase does not require competitive bidding, 
town officials will obtain written, facsimile or verbal quotes, including telephone logs of verbal 
prices, to document that the cost of an item or service will not exceed bidding limits. 

This documentation will also include notation of how the purchase was determined to be a 
purchase or public works contract as provided by this policy and state guidelines. 
 
Statutory Exceptions from these Polices & Procedures 

This policy shall not apply to the following purchases, as provided by law: 

* Items purchased under county contract (SS.103 (3), Gen. Mun L) 

* Items purchased under state contract (SS.104, Gen Mun L) 

* Articles manufactured in NYS Correctional Institutions (SS.184 & 186, Corrections L) 

(ATT. 2) 
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* Professional services of an attorney, engineer, insurance agent/broker, physician, land 
surveyor, certified public accountant, investment management advisor, printing services 
involving extensive writing, editing or art work, management of programming services, 
emergency purchases, surplus & second-hand purchases from another governmental 
body. 

 
Purchasing Methods for Non-Bid Items 

Every town officer, department head or other authorized agent shall: 

a) determine if a purchase is a public works or purchase contract as outlined by this policy 
and state law 

b) make a good faith effort to determine whether it is known or can be reasonably expected 
that the total amount of such an item which will be purchased during the current fiscal 
year, will exceed the minimum amounts required for competitive bidding, taking into 
account past purchases and current year inventory requirements. 

c) provide written documentation that a purchase is not subject to competitive bidding, 
including notation or copies or verbal or written quotes from vendors, copies of purchase 
contracts or a memo identifying that a purchase is exempted from bidding by law  

d) obtain written or facsimile quotations of prices 

All purchases for computer systems and software must have town board approval prior to 
purchase. 

 
To assure the best use of public funds and to comply with Section 103 (b) of the General 
Municipal Law, the purchase of non-bid items will occur with documentation to the budget officer 
of the following: 
 
PURCHASE CONTRACT  

Estimated Amount Method of Purchase 

$0 to $2,500…................................................... left to discretion of purchasers identified 
below within budgetary appropriations 

More than $2,500 to $5,000.............................. two (2) written quotations with approval of 
the Department Head (or one of the 
purchasers for the Department identified 
below) and Town Board Liaison, or Town 
Supervisor (Robert Kelsch) or Deputy 
Supervisor (Lori-Eaton Smith) within 
budgetary appropriations  

More than $5,000 to $19,999............................. three (3) written/fax/email quotations with 
approval of Town Board 

 
PUBLIC WORKS CONTRACT 

Estimated Amount Method of Purchase 

$0 to $2,500...................................................... left to discretion of purchasers identified 
below within budgetary appropriations 

More then $ 2,500 to $5,000............................. two (2) written quotations with approval of 
the Department Head identified below (or if 
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none the purchasers for the Department 
identified below) and Town Board Liaison, 
or Town Supervisor (Robert Kelsch) or 
Deputy Supervisor (Lori-Eaton Smith) within 
budgetary appropriations 

More than $5,000 to $34,999............................ three (3) verbal/fax/email quotations with 
approval of the Town Board 

 
All contracts for a value greater than the maximums indicated above will comply with the 
competitive bidding requirements of General Municipal Law Section 103. 

Town officers and department heads shall make a good faith effort to obtain the required 
number of proposals.  In cases where the number of proposals can not be obtained, 
documentation of attempts to obtain them will be filed with the budget officer. 

If an emergency arises, the purchase is allowed by the department head or supervisor upon 
notification to the budget officer/town supervisor.  Action to ratify such purchases will occur at 
the next town board meeting. 
 
Individuals Responsible for Purchasing 
 

The following individuals (or their successors) shall be responsible, and authorized, to 
make purchases for the Town of Ontario: 
 
Office of the Town Supervisor: Town Supervisor (Robert Kelsch) or Deputy 

Supervisor (Lori-Eaton Smith) 

Town Clerk’s Office: Town Clerk (Debra DeMinck) or Deputy 
Town Clerk (Shelley LaRocca) 

Planning and Zoning Department: Building Inspector/Code Enforcement 
Officer (Edward Collins) or Director 
Economic Development (William Riddell) 

Economic Development Office: Director Economic Development (William 
Riddell) or Building Inspector/Code 
Enforcement Officer (Edward Collins) 

Recreation and Parks Department: Director (Williams Riddell) or Building 
Inspector/Code Enforcement Officer 
(Edward Collins) 

Building and Code Enforcement Dept.: Building Inspector/Code Enforcement 
Officer (Edward Collins), or Deputy Building 
Inspector/Code Enforcement Officer (Tyke 
Morrell) or Director Economic Development 
(William Riddell) 

Assessor’s Office: Sole Assessor (Chris Luteyn) or Assessing 
Dept. Clerk (Melissa Halstead). 

Accounting Department: Accountant (Paul Liess) or Town Supervisor 
(Robert Kelsch) or Deputy Supervisor (Lori-
Eaton Smith) or  



 

Page 4 of 66 

Highway Department: Superintendent of Highways (Jerry 
Santangelo) or Highway Crew Chief (Steve 
Amsler) or Highway Clerk (Marilee Stollery) 

Ontario Town Court: Town Justice (Reginald Higgins) or Town 
Justice (Paul Sucher) 

Water Utilities Department: Water Utilities Superintendant (Rodney 
Peets) or Building Inspector/Code 
Enforcement Officer (Edward Collins) 

Watershed Mgmt Advisory Council: Building Inspector/Code Enforcement 
Officer (Edward Collins) or Water Utilities 
Superintendant (Rodney Peets) 

 
Purchases from Other Than Lowest Responsible Bidder 

Whenever a purchase contract is awarded to other than the lowest responsible bidder, 
documentation will be filed with the budget officer, which includes an explanation of how the 
purchase will achieve savings and how the price/vendor is determined to be a responsible 
bidder. 

 
Items Exempted from this Policy 

For items exempted from this policy as enumerated on policy 4051 (b), the vendor will be 
selected based upon accountability, reliability, responsibility, skill, education & training, 
judgment, integrity, and ability to work successfully with the Town of Ontario, its officers and 
agents. 

The taxpayers of the Town of Ontario deserve the benefit of expertise for exempted services 
which will ultimately save money for the taxpayers. 

 
Input from Officers 

Comments concerning this policy and related procedures shall be solicited from officers of 
the Town of Ontario who are involved in purchasing activities prior to enactment of the policy 
and from time to time as the review is conducted. 

 
Annual Review 

Each year the Ontario Town Board  shall review this policy (at the organizational meeting) 
and shall receive a written report from the independent auditor of the status on the internal 
control structure established to insure compliance with this policy and from time to time in 
the future. 

 
Unintentional Failure to Comply 

The unintentional failure to comply with provisions of Section 104-b of the NYS General 
Municipal Law or this policy shall not provide grounds to void action or give rise to a cause 
of action against the Town of Ontario, its agents and special districts, or any town officer of 
employee. 

 
Purchase Order Policy 

Requests for Purchase Orders. 

No Purchases may be made without first obtaining an authorized Purchase Order. 
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Purchase Orders consist of a four part pre-numbered form.  The copies are as follows: 
White- Vendor Copy 
Yellow- Accounting Department Copy 
Pink- Voucher Copy 
Green- Departmental File Copy 

 
The following instructions should be utilized to obtain a valid Purchase Order: 

1. The department is to completely fill out the P.O.  The Department Head must sign and 
date the P.O. 

2. The completed P.O. should then be faxed to the Accounting Department (524-3200). 

3. The Accounting Department will then verify that there are sufficient unused and 
unencumbered funds in the account(s) you wish to use.  After this verification is 
completed, they will fax an authorization back to you. 

4. After receiving the authorization number you must: 
A. Write the authorization number on the P.O.  
B. Attach the faxed copy of the authorization form to the departmental file copy. 
C. Forward the vendor copy of the P.O. to them. 
D. Forward the yellow copy to the Accounting Department. 

The Accounting Department will not issue an authorization number if there are not sufficient 
funds in the account requested. 

Each department is responsible for their “block” of P.O.’s.  If you make an error, please mark the 
P.O. as void, keep the green copy for the departments own records and return the portions of 
the voided form to the accounting office. 
 
Payment instructions 

If the invoice is for the complete P.O., attach the pink copy of the P.O. to the voucher. 

If the invoice is for a partial order, attach a COPY of the P.O. to the voucher.  When the final 
invoice for the P.O. is to be paid, attach the pink copy. 

The completed package for the monthly abstract of claims should be placed in the following 
order: 

Voucher 
Invoice 
Purchase Order 

 
Any questions regarding the issuance or voiding of a P.O. should be directed toward the 
Accounting Office. 
 

 

 

 

 

 

Adopted: March 23, 1992 
Last Revised: July 25, 2011 
PLEASE NOTE – This policy is reviewed as part of the Board’s Annual Meeting 
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INVESTMENT POLICY 4052 P 
 

PURPOSE 
 
The Ontario Town Board desires to provide the finest public services possible to the residents of 
the Town of Ontario compatible with the least cost to its taxpayers.  To achieve this goal, all 
sources of revenue must be enhanced.  Interest earnings offer a large potential alternative 
source of revenue. 
 
The Ontario Town Board desires that excess town funds, not needed for immediate payment of 
claims be invested to earn a safe return as provided for within the Town Law, General Municipal 
Law and Local Finance Law. 
 
The priorities for investing town monies shall be in order of priority: 
 
 SAFETY: Funds must not be lost to the Town of Ontario 
  
 LIQUIDITY: Appropriate amounts must be available for each payroll, for  
   abstracts of claims and debt service 
 
 YIELD: The highest market interest rate available (other conditions being  
   equal) is to be solicited 
 
AUTHORIZED FINANCIAL INSTITUTIONS 
 
At the annual organizational meeting in January, the Ontario Town Board designates 
depositories, and the maximum amount of deposit for each, which are commercial banks or 
trust companies (not savings banks or associations), located and authorized to conduct 
business in New York State, for replacement of investments (General Municipal Law Section 11; 
Local Finance Law Section 165.00).  Additional depositories may be designated at other times 
during the fiscal year as may be determined by the Ontario Town Board. 
 
All financial institutions with which the Town of Ontario conducts business must be credit-
worthy.  Banks shall provide their most recent Consolidated Report of Condition (call report) at 
the request of the Ontario Town Board.  Security dealers not affiliated with a bank shall be 
required to be classified as reporting dealers affiliated with the New York Federal Reserve Bank 
as primary dealers. 
 
AUTHORIZED INVESTMENT INSTRUMENTS 
 
As authorized by SS.11 of the General Municipal Law, the Ontario Town Board authorities the 
town supervisor, as chief fiscal officer, to invest monies not required for immediate expenditure 
for terms not to exceed projected cash flows in the following types of investment:  special time 
deposit accounts, certificates of deposit, savings accounts and any other investment 
instruments as may be approved by the Office of the State Comptroller from time to time. 
 
INTERNAL CONTROL 
 
It is the policy of the Ontario Town Board for all monies collected by any officer or employee of 
the town to transfer those funds to the town supervisor, as chief fiscal officer, within three (3) 
business days of deposit, or within a time period specified by law, whichever is shorter.  The 

(ATT. 3) 
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town supervisor is responsible for establishment of applicable procedures and compliance with 
applicable laws and regulations. 
 
DELEGATION OF AUTHORITY FOR INVESTING TOWN FUNDS 
 
The Ontario Town Board hereby specifically delegates the authority to make day-to-day 
investment decisions with the guidelines and limitations of this policy to: 
 

Town Supervisor, as Chief Fiscal Officer, and/or, in his or her absence, the Deputy Town 
Supervisor 

 
The above officers are hereby authorized to utilize the advisory services of municipal consulting 
firms in planning the timing, amount, maturity, bidding, placement and reporting on any 
investments made here under. 
 
F.D.I.C. INSURANCE & COLLATERALIZATION 
 
The primary objective of this policy is to enhance the safety and availability of any town funds 
invested.  Safety is enhanced by F.D.I.C. Insurance for the first $250,000 of the total Town of 
Ontario funds on deposit with any one specific commercial bank or trust company. 
 
As required by Section 11 of the General Municipal Law, all deposits of the Town of Ontario in 
excess of the amount insured under the provisions of the F.D.I.C. Act, including certificates of 
deposit and special time deposits, shall be secured: 
 

1. by a pledge of "eligible securities" with an aggregate "market value" as provided by 
Section 11, equal to the aggregate amount of deposits from the categories designated in 
this policy (see listing of collateral) 

 
F.D.I.C.  INSURANCE & COLLATERALIZATION  
 

2. by an eligible "irrevocable letter of credit", issued by a qualified bank other than the bank 
with the deposits, in favor of the Town of Ontario, for a term not to exceed ninety (90) 
days with an aggregate value equal to 140% of the aggregate amount of deposits and 
the agreed upon interest, if any.  (A qualified bank is one whose commercial paper and 
other unsecured short term debt obligations are rated in one of three (3) highest rating 
categories by at least one (1) nationally recognized statistical rating organization or by a 
bank that is in compliance with applicable federal minimum risk-based requirements) 
 

3. by an eligible surety bond payable to the Town of Ontario for an amount at least equal to 
100% of the aggregate amount of deposits and the agreed upon interest, if any, 
executed by an insurance company authorized to do business in New York State, whose 
claims-paying ability is rated in the highest rating category by at least two (2) nationally 
recognized statistical rating organizations 

 
TRANSFER OF FUNDS 
 
The Ontario Town Board specifically extends to designated officials the authority to use 
electronic transfer of funds, among the approved banking institutions, to assist in obtaining 
"federal funds" and enhanced interest rates.  Each such transfer shall be specifically identified in 
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the original journal entry as a "wire transfer" and subsequently supported by the bank 
confirmation notice to provide an audit trail. 
 
SAFEKEEPING & COLLATERIZATION  
 
The Ontario Town Board specifically extends to designated officials the authority to turn over the 
physical custody of Certificate(s) of Deposit and other evidences of investments for 
"safekeeping" possession to the designated bank, as provided in Section 11(3) of the General 
Municipal Law, subject to security and custodial agreements, to facilitate access to funds at 
maturity and to eliminate having live certificates in the town hall. 
 
The security agreement shall provide that eligible securities are pledged to secure the town's 
deposits together with agreed upon interest, if any, and any costs or expenses arising out of the 
collection of such deposits upon default.  It shall also provide the conditions under which the 
securities may be sold, presented for payment, substituted or released and events which will 
enable the local government exercise its rights against the pledged securities. 
 
In the event that the securities are not registered or inscribed in the name of the Town of 
Ontario, such securities shall be delivered in a form suitable for transfer or with an assignment 
which is blank to the Town of Ontario or its custodial bank. 
 
The custodial agreement shall provide that securities held by the bank or trust company, or 
agent of or custodian for the Town of Ontario, will be kept separate and apart from the general 
assets of the custodial bank or trust company and will not, in any circumstances, be 
commingled with or become part of the collateral for any other deposits or other liabilities. 
 
The agreement should also describe that the custodian shall confirm the receipt, substitution or 
release of the securities.  The agreement shall also provide for the frequency of re-valuation of 
eligible securities and for the substitution of securities when a change in the rating of a security 
may cause ineligibility.  Such agreement shall include all provisions necessary to provide the 
Town of Ontario a perfected interest in the securities. 
 
WRITTEN REPORTS 
 
All investments shall be documented in written reports to the Ontario Town Board, outlining the 
details of the investment and the bids received thereon.  When investments are placed, these 
reports should be present no less than monthly. 
 
LISTING OF ELIGIBLE SECURITIES FOR COLLATERAL 
 
The following securities are eligible for collateral of invested town funds: 
 

a) obligations issued, or fully insured or guaranteed as to the payment of principal and 
interest, by the United States of America, an agency thereof, or a U.S. government 
sponsored corporation 

 
b) obligations partially insured or guaranteed by any agency of the United States of 

America, at a proportion of the market value of the obligation that represents the 
amount of the insurance or guaranty 
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c) obligations issued or fully insured or guaranteed by the State of New York obligations 
issued by a municipal corporation, school district or district corporation of such state 
or obligations of any public benefit corporation which under a specific state status 
may be accepted as security for deposit of public monies. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: January 4, 1988 
Last Revised: January 10, 2011 
PLEASE NOTE - This policy is reviewed as part of the Board’s Annual Meeting 
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Planning Board  
(2nd  Tuesday of the Month) 

2012 Meeting Dates 
1850 Ridge Road, Ontario, NY 14519 

7:30 PM 
 

 
Gerald Smith (2015), Ed Kerkhoven, (Chairman) (2016), Stephen Leaty (Vice Chair) (2012), 

Joseph Catalano (2013) and Jason Coleman, (2014) 

 

 January 10, 2012 

 February 14, 2012 

 March 13, 2012 

 April 10, 2012 

 May 08, 2012 

 June 12, 2012 

 July 10, 2012 

 August 14, 2012 

 September 11, 2012 

 October 09, 2012 

 November 13, 2012 

 December 11, 2012     
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Zoning Board of Appeals 
(1st Wednesday of the Month) 

2012 Meeting Dates 
1850 Ridge Road, Ontario, NY 14519 

7:00 PM 

 
John Smith, Chairman (2015) Scott TeWinkle (2016), Robin Schmidt (2012), William Bridson 

(2013) and Charles Neumann (Vice Chair)  (2014).  
 

 

 January 04, 2012 

 February 01, 2012 

 March 07, 2012 

 April 04, 2012 

 May 02, 2012 

 June 06, 2012 

 July 04, 2012 

 August 01, 2012 

 September 05, 2012 

 October 03, 2012 

 November 07, 2012 

 December 05, 2012     

ATT. 6 
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Watershed Management Advisory Council 
2012 Meeting Dates 

2200 Lake Road, Ontario, NY 14519 
(3rd. Wednesday of the Month) 

@ 4:00 PM 
(Phone) 315-524-9591  (Fax) 315-524-9195 

TDD 1-800-622-1220 
 

 
Rod Peets, Ed Collins, Jerry Santangelo and Frank Robusto, Liaison. 

Each a three year term 

 
 

 January 18,2012 

 February 15,2012 

 March 21,2012 

 April 18,2012 

 May 16,2012 

 June 20,2012 

 July 18,2012 

 August 15,2012 

 September 19,2012 

 October 17,2012 

 November 21,2012 

 December 19,2012     

ATT. 8 



                              

C:\Documents and Settings\Pam Grundman\Desktop\TBM 010912 Agenda - Organization Mtg.doc  

Official Department Signers for 2012 
 

 
Department   Department Head    Official Alternate Signer 
 
Supervisor   Robert Kelsch     Lori Eaton-Smith 
 
Town Clerk   Debra DeMinck     Shelley LaRocca 
Planning/Zoning  Ed Collins     Katie Kelsch     
Economic Development  William Riddell     Ed Collins     
Recreation/Parks  William Riddell     Lonna Jesse/ Kim Millard 
 
Building    Edward Collins     Donald (Tyke) Morrill 
 
Assessing   Chris Luteyn     Mel Halstead 
 
Accounting   Paul Liess     Jennifer Benedict 
Highway   Jerry Santangelo    Marilee Stollery 
 
Court    Reginald Higgins/Paul Sucher   N/A 
 
Water Utilities   Rod Peets     Vicki Steele 
 
Watershed   Ed Collins/Rod Peets    N/A 
 
Community Center  Pam Grundman     N/A 

ATT. 9 
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Liaison Assignments – 2012 
 

Eaton-Smith Kelsch Ruffell Robusto Melino 

Water – Sewer Courts Planning Parks & Rec. Highway 

Cemeteries Traffic Control / 
Road Signs 

Zoning Watershed Union 
Negotiations  

Dog Control Board of Health  Building 
Department 

Emergency Services 

NEQALS 

Fire Departments 

Ambulance 

Union Contact 

Library Government 

Town Clerk 

Business Office 

Comprehensive 
Plan 

Assessor Website 

 Historian Code Enforcement Economic 
Development 

Information 
Technology 

 Safe Workplace Business 
Improvement 
District 

 Lighting Districts 

 
 

CHANGE TRACKING 
 

Date Revision 

01-02-2008 Adopted at Annual Organization meeting.  Change Molino 
to Kelsch 

11-24-2008 Make Tobin lead negotiator and liaison to the unions; 
Move Emergency Services to Switzer 

01-05-2009 Move Building to Ruffell; Move Assessing to Switzer 

01-27-2009 Change the name from Town Buildings to Building 
Department 

02-09-2009 Moved Historian from Switzer to Kelsch 

01-04-2010 Move BID to Ruffell 

01-04-2010 Change Safety Inspection to Safe Workplace and move to 
Kelsch 

01-04-2010 Change Switzer of Robusto 

01-04-2010 Move Economic Development to Robusto 

01-10-2011 Give the Tobin Assignments to Melino 

01-09-2011 Smith to Water/Sewer 
Melino to Highway 
Kelsch to Courts 
Robusto to Parks & Recreation 

(ATT. 10) 
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TOWN OF ONTARIO 
 

      

 

SUPERVISOR”S MONTHLY FINANCIAL REPORT 

 

        TOTALS AS OF: 
 

7/31/2011 8/31/2011 9/30/2011 10/31/2011 11/30/2011 12/31/2011 

        GENERAL A 2,217,038.23  2,094,591.33  1,958,892.81  1,815,646.97  1,946,043.26  1,683,961.99  

HIGHWAY DA 777,724.46  652,367.19  642,822.45  611,200.72  532,193.36  393,590.07  

WATER F 713,372.86  890,403.86  807,601.67  772,206.19  1,062,340.30  700,041.12  

SEWER DISTRICT 1 SS01 46,956.46  55,602.05  82,738.48  46,867.12  (47,712.15) (12,128.59) 

SEWER DISTRICT 2 SS02 119,000.94  122,331.75  131,610.77  131,170.87  131,580.01  138,372.51  

LIGHTING DISTRICT 1 SL01 13,065.87  12,339.06  11,587.56  10,803.63  10,012.01  9,191.89  

LIGHTING DISTRICT 2 SL02 2,390.27  2,243.22  2,093.28  1,937.67  1,781.16  1,621.18  

DRAINAGE SD 288,613.03  286,523.63  280,537.09  273,929.41  266,363.75  263,198.02  

      
0.00  0.00  

TOWN /LIBRARY  RESERVE HR1 403,080.56  403,214.11  403,321.18  403,434.88  403,540.28  403,652.36  

HIGHWAY EQUIP RESERVE HR5 497,430.18  497,472.10  497,514.75  497,553.14  497,576.02  497,589.25  

SEWER REPAIR RESERVE W/W 92,674.17  92,682.27  92,690.43  92,697.83  92,702.34  92,705.11  

      
0.00  0.00  

BLDG SECURITY DEPOSIT T-30 51,000.00  51,700.00  53,600.00  52,500.00  52,100.00  50,500.00  

GUARANTY & BID DEPOSIT T-31 37,632.64  37,635.84  37,638.93  37,641.73  37,643.47  39,297.22  

FACILITY USE DEPOSITS T-36 975.00  675.00  600.00  600.00  550.00  800.00  

PARKLAND DEVELOPMENT T-37 81,139.01  82,545.85  85,352.93  88,859.79  88,863.88  88,866.24  

DEVELOPERS FEES T-38 136,106.31  136,917.78  138,529.52  140,540.36  140,546.82  140,550.56  

MEMORIAL POINT PRJCT T-40 2,132.13  2,132.31  2,132.49  2,132.65  2,132.74  2,132.80  

CASEY ESTATE TRUST T-93 0.00  0.00  0.00  0.00  0.00  0.00  

CEMETERY TRUST T-95 18,880.28  18,881.87  18,883.49  18,884.95  18,885.82  18,886.32  

LAKESIDE CEMETERY T-95.1 1,234.97  1,235.07  1,235.18  1,235.28  1,235.34  1,235.37  

ACCOUNTS PAYABLE T600 43,578.34  26,842.04  52,448.68  94,302.13  51,693.90  44,992.56  

PAYROLL TA 89,580.83  131,208.26  118,500.60  64,682.24  70,121.47  64,979.02  

      
0.00  0.00  

LANDFILL CLOSURE PRJCT H67 771,095.63  660,201.68  643,302.72  643,411.78  637,615.39  635,074.26  

T HALL/LIBRARY CAP PRJCT H68 48,485.18  48,489.27  48,493.43  48,497.17  48,499.40  40,018.70  

COMM CENTER CAP PRJCT H70 25,151.63  23,796.21  23,210.25  23,212.04  22,742.67  22,165.65  

TIMOTHY LANE UTILITY IMPR H75 14,764.70  14,765.94  14,767.21  14,768.35  14,769.03  14,769.42  

WW TREATMENT ENTRANCE H76 43,074.92  43,078.55  43,082.24  43,085.56  43,087.54  43,088.69  

ATT. 17 
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GIS IMPLEMENTATION H77 10,391.97  10,392.85  10,393.74  10,394.53  10,395.00  10,395.28  

BID BUSINESS IMPROV DIST H78 0.00  0.00  0.00  0.00  0.00  0.00  
KNICKERBOCKER RD/TURNER 
ST H79 12,289.78  12,289.78  12,289.78  12,289.78  12,289.78  12,289.78  

        TOTALS 
 

6,558,860.34  6,412,558.87  6,215,871.65  5,954,486.78  6,149,592.59  5,401,836.78  

        

        CHASE BANK 
 

3,548,833.62  3,613,362.34  3,360,786.57  3,234,909.96  3,563,100.36  2,958,004.36  

CITIZENS BANK 
 

3,010,026.72  2,799,196.53  2,855,085.08  2,719,576.82  2,586,492.23  2,443,832.42  
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Town of Ontario Water Utilities Department 

 

Monthly Town Board Report for November 2011 

 

 
Water Treatment Plant 

 

 #1 wastewater pump replaced and put into service 

 Installed new sensors and bulbs on NTU meters on filters A, B, and #1 

 Plant had a NTU filter violation (above a 0.03) on 12/25/11 notified NYS DOH 

also sending notifications to customers out with the bills  

 Calibrated NTU meters  

 Activated alarms on the NTU meters to call out and shut down the plant when 

they reach violation numbers 

     

 

Wastewater Treatment Plant 

 
 Built 3 compost piles 

 Received 119,000 gallons of sludge from Walworth T. 

 Meeting with Kruger and Parkson to look into the Solar drying of sludge verses 

Compositing 

 Annual NYS DEC inspection 

 Received wood chips from highway (Jerry to send Invoice) 

 Hauled 8 Loads of sludge from Wolcott V. 

 Repaired air tank 1982 GMC dump truck   

 

 

 

Distribution / Collection Systems 

 
 Monthly meter reads 

 Meters, stakeouts, inspections 

 Weekly pump station checks 

 Pump station repair and maintenance 

 Monthly vehicle and equipment – repair/maintenance  

 Assisted Water Plant installing new wastewater pump 

 Assisted Accounting department moving to new Lake road office 

 Hauled Sludge from Wolcott 

 Removed Tree from Bear Creek for Watershed 

 

 

 

 

ATT. 18 
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2011 FISCAL YEAR FINANCIAL AND ACTIVITY REPORT 

  
 Ending 31-December-2011 

  

              Laboratory Bactereological-Samples 
          

 
Current/M Y T D 

 
Current/M Y T D 

 
Current/M Y T D 

    
YTD 

T Ontario 23 133 WCS&W 4 57 Private 2 118 
     WCW&SA 77 708 T Williamson 8 117 T Marion 0 2 
 

Total samples (M) 
 

138 

V Webster 10 126 T Sodus 10 119 V Wolcott 2 23 
 

Total samples (YTD) 
 

1441 

N Y S D O H 0 14 V Sodus Point 2 24 V Sodus 3 27 
 

Total sampling revenue (YTD) $14,083.40 

      
V Palmyra 0 4 

 
Misc. Water Revenue (YTD)     $22,857.48 

WATER - Revenue  
            

 
January February March April May June July August Sept. October November December Total 

WCW&SA 
            Gallons/M 24,417,000 19,764,000 22,474,000 18,576,000 28,408,000 33,836,000 38,191,000 27,379,000 22,433,000 21,650,000 19,655,000 18,910,000 295,693,000 

Dollars $46,392.30 $37,551.60 $42,700.60 $35,294.40 $53,975.00 $64,288.40 $72,135.40 $52,020.10 $42,672.70 $41,135.00 $37,344.50 $35,929.00 $561,439.00 

Ontario 
             W-Gallons/Q 0 0 0 79,514,000 0 0 88,995,000 0 0 91,627,000 0 106177000 366,313,000 

W-Dollars/Q $0.00 $0.00 $0.00 $297,892.75 $0.00 $0.00 $320,922.06 $0.00 $0.00 $332,720.97 $0.00 $310,160.45 $1,261,696.23 

S- Dollars/Q $0.00 $0.00 $0.00 $180,897.06 $0.00 $0.00 $239,367.34 $0.00 $0.00 $181,081.05 $0.00 $204,884.32 $806,229.77 

Ontario - Final Bills 
            W - Gallons 0 11,000 30,000 3,000 89,000 0 24,000 105,000 69,000 3,000 74,000 -6,000 396,000 

W - dollars $0.00  $133.88  $203.41  $13.17  $498.30  $0.00  $115.97  $548.31  $396.38  $28.55  $140.03  $208.49  $2,286.49 

S - Dollars $0.00  $121.04  $141.92  $0.00  $268.66  $0.00  $161.89  $222.17  $380.50  $22.04  $130.20  $79.91  $1,528.33  

SERVICE CALLS #/Month #/YTD 
       # of 

Accounts 
 

CONNECT/SERVICE CHARGES  Fee  #/Month $/Month #/YTD $/YTD 
WATER Emergency 1 6 W&S 1,984 WATER-Connection 

 
$2500.00/$200.00 1 $225.00  21 $20,325.00 

 
Repairs 1 3 Water 1,762 WATER-Connection 

 
$3,000.00  0 $0.00  0 $0.00 

 
Install 1 1 SEWER 56 SEWER DIST #1 

      

 
Inspections 1 13 TOTAL 3,858 Sewer facilities Fees         $1,250/$1,500/$2,750 0 $0.00 11 $14,500.00 

SEWER Repairs 0 0 
  

Existing Home - New Tn Install $1,750.00  0 $0.00 0 $0.00 

 
Install 0 0 

  
New Home - Developer Installed $1,250.00  0 $0.00 0 $0.00 

 
Emergency 2 16 

  
New Connection - Residential $1,500.00  0 $0.00 0 $0.00 

 
Inspections 0 7 

  
Unit Chg - Multi Family/Com/Ind $1,500.00  0 $0.00 0 $0.00 

PLANT OPERATIONS & TREATMENT 2011 2010 Stonehedge-Developer Installed $735.00  0 $0.00 0 $0.00 

Water Produced For Sale / M 
 

49,842,000 61,725,000  Payment Plan  
 

$350.00  0 $0.00 0 $0.00 

Water Produced For Sale / YTD 
 

646,715,000 645,188,000 SEWER DIST #2   1 - 10 
     Effluent From Booster Station / M 

 
33,778,000 30,087,000 1995 or Newer 

 
$3,250.00  0 $0.00 0 $0.00 

Effluent From Booster Station / YTD  
 

390,906,000 381,578,000 Payment Plan 
 

0.00 0 $0.00  0 $0.00 

Water Supplied Outside Ontario (Gallons) 18,910,000 19,074,000 Lateral Connection Fee 
 

$2,500.00  0 $0.00  0 $0.00 
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Water Remaining in Ontario (Gallons) 
 

14,868,000 11,839,000 Miscellanous revenue 

     
$0.00 

Sewer Plant Intake for Treatment (Gallons) 17.58 MG 17.58 MNG Sludge Generated Revenue YTD 

  
$4,256.00  

 
$26,271.00  

Sewer Plant Sludge Removed (cu.yds.) 
 

22.5 cu. Yds. 
45.0 cu. 

Yds. 
        Peak Flow 

  
12/8/2011 1.5 mgd 

     
Total Revenue YTD 

 
$2,732,657.70  

              

         
Respectfully, 

   

         
Rodney M. Peets 

   

         
Superintendent of Water Utilities 
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     TOWN OF ONTARIO HIGHWAY DEPARTMENT 

       6449 FURNACE ROAD 

           ONTARIO, NEW YORK 14519  

        TELEPHONE (315) 524-8111  FAX (315) 524-7694 

                    E-MAIL highway@ontariotown.org 

 

         JERRY SANTANGELO, SUPERINTENDENT OF HIGHWAYS 
STEVE AMSLER, CREW CHIEF                              

   MARILEE STOLLERY, CLERK-TYPIST/D.E.O. 

     CINDY PASSANTINO, PT CLERK-TYPIST  

 

 

MONTHLY TOWN BOARD REPORT 

DECEMBER 2011 
 

 
During the month of December, the Highway Department worked on equipment repairs, general road repairs, 

took down Christmas decorations and sanded roads as needed. We worked assisting other departments with 

various projects.  

 

In – Kind Services  
Water Utilities Department – assisted the contractor with chipping brush. Hauled woodchips to the 

Wastewater Plant. 

 

Central Garage  

Parks and Recreation – Chevy 1 ton, replaced transmission valve, muffler pipe and serviced. 

 

Service and Maintenance Report 

YEAR DESCRIPTION 
MONTHLY SERVICE 

DESCRIPTION 

1988 FRUEHAUF DUMP TRAILER Replace wires and fix lights. 

1990 JOHN DEERE 3 YD - 544 ETC LOADER  

Put new brake valves on loader and 
floor mat. Put new shoes and rubber 
edge on snow pusher. 

1997 FORD 10 WHEEL DUMP TRUCK  

Installed new muffler and heater fan. 
Took truck to Smith Heavy Equipment 
to repair starting problem.  

1999 FORD F-550 BUCKET TRUCK Serviced bucket truck. 

2001 STERLING 10 WHEEL DUMP TRUCK  Change auger motor. 

2004 
JOHN DEERE TRACK EXCAVATOR - 
200 CLC SHOVEL  

Pickup up shovel from Five Star after 
repairs done. Cleaned equipment. 

2004 STERLING 10 WHEEL DUMP TRUCK  Fix lights. Replace starter. 

2004 DODGE PICKUP TRUCK  Installed new battery and U-joint axle. 

2007 STERLING 6 WHEEL DUMP TRUCK 
Fix backup lights. Install new plow 
blade. 

ATT. 19 
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2008 FORD F250 PICKUP TRUCK 

Installed new locking hubs and stobe 
lights. Replace plow blade and fix 
electric plow motor. 

2008 CAT D4 BULLDOZER Cleaned equipment. 

 

 

General Repairs / Miscellaneous  
Stock pile topsoil. 

Replace driveway culvert and cleaned roadside ditch at 7026 N. Slocum Road. 

Repair roadside ditch after MVA at 7567 Roder Parkway. 

Put millings in snow plow turn-around on Lakeside Ext.  

Clean up front storage building.  

Put snow fence up at 7508 Furnace Road. 

Sand, salt and plow as needed. 

Took Christmas lights down on Ridge Road and at the Town Hall. 

 

Brush and Weeds  
Mowed roadside ditches with the Volvo excavator. 

 

Traffic Control / Sign 

Take Christmas Lights down that were damaged by tractor trailer truck in Union Hill. 

 

 

 

 

 

 

 

Respectfully submitted by:  ______________________________, Superintendent of Highways 

     Jerry Santangelo 
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 TOWN OF ONTARIO BUILDING DEPARTMENT REPORT 

 Building Permits Issued In: December 2011 

 Street Name House Project Type Building s.f Permit  Est. Cost $ Permit Fee $ Rec Fee  Watershed Fee $ 

Elm Dr 157 Shed (96 sq. ft) 11-257 500.00 40.00 
First Ave Bear Hbr 2175 Garage (1024 sq. ft) 11-264 12,400.00 81.92 
Furnace Rd 7596 Demo SFH 11-277 1,800.00 10.00 
Knickerbocker Rd 7264 Deck (144 sq. ft) 11-274 200.00 40.00 
Lake Meadow Dr 7608 Additional Square Footage to  00-000 0.00 15.52 
Lake Rd 1487 New building (4028 sq. ft) 4028 11-273 300,000.00 402.80 
Lillypond Way 6024 Finished basement (785 sq. ft) 11-279 8,000.00 75.00 
Ontario Ctr Rd 6296 Removal of two Tanks 11-278 3,000.00 200.00 
Paddy Ln 1719 Wood insert for fireplace 11-275 3,088.71 30.00 
Shoreline Blvd 7600 Finished Basement (633 sq. ft) 11-276 19,500.00 75.00 
Willits Rd 910 Garage (32 x 28) 11-271 62,000.00 130.56 

 Totals 11 $410,488.71 
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Report for the month of December 2011 
Presented at the January 9th Town Board Meeting 

 

1. Processed 19 transfers received for the month of November. 

1 Splits involving 3 parcels, 1 Merges involving 3 parcels. 

 

2. Clerk mailed out all Enhanced STAR, Aged, Ag and Low Income with 

Disabilities exemption renewal applications as required by Real Property Tax 

Law. Clerk continues processing and entering all exemptions. 

 

3. Continuing with file maintenance, checking on open building permits, 

verifying inventory files, etc. 

 

4. Provided new resident information to several civic organizations. 

 

5. Continuing to receive and process Property Description Reports.  This is a 

very important step in keeping our inventory data up to date.  

 

Respectfully submitted 

ATT. 21 
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STREET NAME PRIOR OWNER 
ARMS 

LENGTH 
SALE 
DATE 

SALE 
PRICE 

PROP 
CLASS NEW  OWNER  

Boston Cool Breeze Estates LLC, 1 11/11/11 45900 314 Dreyer, Vernon S. Jr 

Boston Ridgway, Kenneth M 0 11/3/11 124000 210 Zehr, Catherine  A.  

Brick Church Blough, Billie Sue 1 11/23/11 180000 210 Schlegel, Steven R.  

Carriage Court Lettro, Daniel 1 11/21/11 257169 210 Little, Charles  R. Jr 

Hopewell D'Amico, Gerald B 0 9/21/11 1 210 D'Amico Family Wealth Trust, Gerald  B.  

Lake  Copaka Three LLC, 1 11/11/11 1 311 Sifkarovski, Risto 

Lake Vanderweel, Pauline E 1 11/29/11 105000 210 Kelsey, Kenneth L.  

Lake Irwin, Pattie A 0 11/25/11 1 210 Giuliano, Robin S.  

Lake Nationstar Mortgage LLC, 0 11/4/11 45000 210 Case , Thomas  

Lake Bonitch, Joseph E 1 11/10/11 355000 210 Donovan, Terrance  M.  

Lake Bechtold , Lynda D 0 11/23/11 1 210 Bechtold, Lynda D.  

Lillypond Gerber Homes Inc, 1 10/20/11 170337 210 Sperduto, Barbara A  

Ridge Lindahl, Soren 0 11/8/11 500 311 King, Sally  

Ridge Johus Properties, 0 11/1/11 1 220 Huss, Joseph B.  

Route 104 Strickland Automotive Inc, 1 11/2/11 300000 431 Gillette, Anthony R.  

Slocum Cantwell, Brian J 0 10/3/11 79400 210 National Mortgage Association, Federal  

Summers Gerber Homes & Additions, 1 10/14/11 208000 210 Magri, Michael Alfonso  

Walworth Schrieber Living Trust 1 11/4/11 300000 312 Craft, Kiel 

Walworth Madden, Michael 0 11/17/11 1 210 Madden, Michael J.  

       

       

 
ARMS LENGTH 

     

 
(Useable Sale) 

     

 
Yes 1 

    

 
No 0 
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Library Directorôs Report 

December 2011  

 
 
News & Notes  

 

 Library Officers for 2012 are:  President, Cynthia Eisen, Gail Grinnell, Vice-President, and Michael Schoene, 

Secretary.  Floyd Welker and Dave Rauen are continuing in their terms.  Gail Grinnell is beginning her second 

term. Nancy Obaid is the Treasurer.   

 

 2012 Board Meetings are scheduled bimonthly on the third Tuesday at 6:30 PM in the Library Community 

Room.  Meeting dates are:  January 17, March 20, May 15, July 17, September 18, and November 20.  Trustee 

information and meeting dates are posted on the Library web-site.  

 

 Circulation for 2012 hit over 156,000, 3% higher than 2011.  Including renewals we circulate over 500 

items per library service day!  eBook circulation is not included in this figure; the aggregate circulation figure 

will be available in January. 

 

 Program attendance was 400 stronger in 2011 over 2010.  Only two additional programs were scheduled (386 

year total).  More individuals were attending each of our programs.  Attendance at all programs was noticeably 

higher. 

 

 Early in the summer the Friends of the Ontario Public Library purchased and installed on our main entrance door 

counter.  New York State requires “visit” counts annually.  Using the counter (rather than estimates) from 

August through December our visits show a very healthy total of almost 26,000.  Initial analysis suggests the 

library hosts 1000 visits weekly.  Calculations are based on the 50% of the daily count to adjust for two way 

detection (entering and leaving).  An algorithm is also applied to reduce the actual count by estimated staff and 

town staff traffic. 

 

 

Adult Programs & Outreach:  
 Friends of the Ontario Public Library presented Christmas Book Buying at Books at Noon (12/2 – 12) 

 Christmas Crafty Saturday met attracting a good group of Saturday participants (12/3 – 16) 

 Brown Square Readers:  N. Obaid (6) 

 

Youth Programs & Outreach  
 Light Up Christmas:  Crafts, Letters to Santa, and Story time (12/7 – 33) 

 Ontario Tree Lighting Collaboration with Parks & Rec. Dept (12/7 – 102) 

 Storytimes (2 sessions – 34) 

 Outreach: Tot Spot Storytime (12/22 Two sessions – 60) 

 

 

Staff Training/Professional Development & Meetings  
 12/2 PLS CE Powerful Partnerships:  Youth Services, Administration & Outreach , A. Rehor 

 12/16 PLS System Meeting,  S. Hylen, A Rehor 

 12/16 Central Library Advisory Committee, 2012 Budget Approval, S. Hylen 

 11/17 Youth Services Advisory Committee, A. Rehor 

 

 

Respectfully submitted by 

 

 

 
Sandra M. Hylen   1/5/12 

ATT. 22 
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Ontario Public Library  December 2011 
    

    

Circulation  DEC   YTD   

Dec. 2011 11156 156111  

Dec.  2010   10716 151508  

% Change 4% 3%  

    

    

    

    

PLS Delivery     YTD   

Sent 2011                   1841 22492  

2010 1731 16933  

% Change 6% 33%  

    

    

OWWL Registration 7262 6928  

Patrons Added 10 511  

1 time PLS System Adj. 0 -167  

TOTAL  7272 7272  

    

    

Programs  Month  YTD  Attend  

Storytime 2 67 34 

JUV 1 51 33 

YA 0 13 0 

Adult 2 64 28 

Family 1 16 102 

Outreach  3 30 189 

Total 9 241 386 

    

    

    

Reference 608 7040  

Computer Use 537 8396  

Web Sessions 33636 128746  

Library Attendance* 4308 25804  

    

    

* Count starts 08/2011    
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ONTARIO TOWN COURT 
     MONTHLY ACTIVITY REPORT 

 
Hon. Reginald P. Higgins II 
    Hon. Paul E. Sucher 

 
Month of:  December, 2011 

Cases Received:  Cases Disposed: 

Criminal:  177                Criminal:  140 

Civil: 3       Civil:  7             
                                                                                                                                   

IMMEDIATE ARRAIGNMENTS - MEETINGS/CONFERENCES 
DATE   TIME    CHARGES 
12/02/2011   11:10 AM                       PL Charges 
12/02/2011                   11:21 AM    PL Charges 
12/03/2011                     1:30 PM                        PL&VTL Charges 
12/06/2011                     5:20 AM                        PL Charges 
12/07/2011                     5:42 PM                        PL Charges 
12/07/2011                     6:37 PM                        PL Charges 
12/07/2011                     7:00 PM                        PL Charges 
12/07/2011                     7:10 PM                        PL Charges 
12/10/2011                   12:07 AM                        PL Charges 
12/15/2011                     2:00 PM    Signed Warrant 
12/15/2011                     4:12 PM                        PL Charges 
12/18/2011                     1:43 AM                        VTL Charges 
12/20/2011                   12:37 PM                        PL&VTL Charges 
12/21/2011             2:00 PM    Signed Warrant 
12/28/2011                     1:02 PM                         PL Charges 
12/29/2011                     3:05 AM                         PL Charges 
12/29/2011                     5:43 PM                         PL Charges 
12/30/2011         Firearms Training 
12/30/2011     7:47 PM      Signed Warrant 
 
                                                                                                                 
Reginald P. Higgins II, Town Justice    Paul E. Sucher, Town Justice 

ATT. 23 



 

TOWN OF       NTARIO    
WAYNE COUNTYôS ñCOMMUNITY OF GOOD NEIGHBORSò 

 

 

 

Town of Ontario 

Economic Development Report 

November, 2011 

 

Department \ Program       Business Activities 
 

  

 Rite Aid Project.  Rite Aid has obtained their building permit. The Town meet with Rite 

Aid contractors in a pre-construction meeting. Building has begun. The construction is 

still moving along at a reasonable rate even through the winter months. 

 Met with individual and realtor seeking to construct commercial building on rt 104 for a 

general sales.  Reviewed building setbacks, incentives, and approval process. 

 Received inquiry regarding a location for a rental business.  Advised of potential existing 

buildings and reviewed incentives from Wayne County.  Will maintain contact.  

 Contacted additional perspective tents on the available of the Bank of America site soon 

to be vacated. 

 Maintained contacted with an “alternative” shopping supermarket regarding former Super 

Duper location.  Sent town demographics and information.    

 

Department / Program     Timothy Lane extension 

Phase II 

 
 Secured engineering proposals for phase II of the industrial road expansion through the 

Wayne County IDA land. Will be meeting with IDA on hoe the project proceeds from 

this point forward. 

 Investigating the available of state funding designated to the IDA for possible funding. 

 Spoke with property owner with vested interest in the project. 

 Waiting on the Wayne County IDA to send engineering out for proposal. 

  

 

Department Project / Program: Benderson Development Sidewalk  
 

Project / Program Description: To secure signed easements to complete a sidewalk to the 

TOPS plaza and the project. 

Status:  

 

 Receive site plans for the sidewalk along furnace Road from Wayne Cty. 

 

Respectfully 

William Riddell      

Economic Development Director    

ATT. 24 



 

 

Director of Parks and Recreation 

Town Board Report 

for November 2011 

Parks and Recreation Administrative     Fall / Winter Programming Offering  

 

AAC-LIVE MIDI ACCORGAN MUSIC 6 

 
 FROZEN ROPES 1 DAY BOOT CAMP 0 

AAC-PICNIC IN JANUARY 14 

 
 Group Ex - ZUMBA 2011 43 

AAC-PIE MAKING PARTY 11 

 
 Group Ex- Body Sculpt 3 

AAC-PIZZA MAKING PARTY 10 

 
 Group Ex- Cardio & Conditioning 2011 7 

AAC-TOAST IN NEW YEAR 8 

 
 Group Ex- Pilates 2011 11 

AAC-TREE ORNAMENT CRAFT 10 

 
 Group Exercise- Gentle Yoga 2011 17 

AARP DRIVER SAFETY COURSE 29 

 
 Group Ex-Kardio Kickbox 2011 39 

ADULT ART CLASS 2 

 
 Group Ex-Power & Pump 2011 24 

ADULT CO-ED BOCCE 6 

 
 Group Ex-SilverSneakers 4 

ADULT INDOOR SOCCER LEAGUES 5 

 
 Guest Passes- November 2011 5 

ADULT PAINTING 0 

 
 Guest Passes- September 2011 7 

ADULT PICK-UP BASKETBALL 5 

 
 Guest Passes-October 15 

ADULT VOLLEYBALL FALL 2011 14 

 
 GYM & SWIM RECESS DAY 27 

AFAA  CERTIFICATION 0 

 
 Harbor Day Pass 17 

AHSI BABYSITTING CLASS 5 

 
 Harbor Permits 21 

ALL SPORTS CAMP 2 

 
 HORSE RIDING @ HILLRISE 1 

ALL STAR CHEERLEADING 2 

 
 JUNIOR JUMP SHOTS 1 

AQUA ZUMBA 1 

 
 Junior Membership 2011 21 

B & S BATTING PRACTICE 2 

 
 KINDER KICKS 17 

BASKETBALL LEAGUE - BOYS 2 

 
 KNOW YOUR EMPLOYER'S RETIREMENT OPTIONS 0 

BASKETBALL LEAGUE - GIRLS 2 

 
 LITTLE DUDE HORSEBACK RIDING 2 

Bingo Daubers 15 

 
 MOM (POP) & ME 32 

BODY BURN 0 

 
 NOONTIME WORKOUT 0 

BOOT CAMP W/PHIL 0 

 
 Nutrition - November 2011 8 

BREAKFAST WITH SANTA 13 

 
 Nutrition - October 2011 21 

CHEER TUMBLE 3 

 
 Nutrition-December 2011 0 

Child Watch- November 2011 2 

 
 OWN A HORSE FOR A WEEK 0 

Child Watch- October 2011 6 

 
 PRE & POST NATAL AQUA CLASS 0 

CHILDREN'S ART CLASSES 0 

 
 PRE-SCHOOL DAY CAMP 17 

Community Center Coffee 7 

 
 PRE-SCHOOL DAY CAMP RECESS 0 

Dog Obedience/FULL 11 

 
 RECESS 1/2 DAY PROGRAM - DEC. 9 24 

FAIRYTALES & FABLES 1 

 
 RECESS 1/2 DAY PROGRAM - NOV. 4 69 

TUMBLING TOTS 4 

 
 RECESS 1/2 DAY PROGRAM - Oct. 7 73 

WATER YOGA 0 

 
 RECESS DAY CAMP 4 

YOGA'LATES 9 

 
 SHIRTS 1 

YOUTH HOUSE SOCCER 46 

 
 SMART CHOICES IN RETIREMENT 3 

ATT. 25 
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YOUTH INDOOR FLAG FOOTBALL 7 

 
 SNOWMOBILE SAFETY COURSE 17 

YOUTH INDOOR KICKBALL LEAGUE 7 

 
 SUPER FUN-NASTICS 14 

YOUTH INDOOR SOCCER LEAGUES 6 

 
 TEA TIME W/ANDY 0 

YOUTH LACROSSE 4 

 
 TEEN SMALL GROUP TRAINING 0 

 
4 

 
 TINY TIGERS 2 

 

Community Center Membership Overview: 

 Current Active Contracts   1980   

 Silver Sneakers Memberships  158 

  

 Total members (actual individuals) 2138 

 

Recreation Highlights 

 

 Breakfast with Santa 

 

This is a main stay special event run by the department. Once again the department had two seating that 

sold out. A total of 127 residents had an opportunity to have a wonderful morning with Santa (aka:  Al 

Lucas). Recreation advisory board supplied the volunteer labor as well as many member of the friends 

of the park.  

 

 Community Tree Lighting 

 

This annual event took a big step forward this year. In conjunction with the Ontario Library and 

Downtown Business Improvement District the Town had a very nice event. This event has has been run 

for a number of years, but this by far was the most well attended. A special appearance was made by the 

friends of the parks Santa Sleigh with Santa (aka: Ed Kerhoven, Planning Board Chairman). 

 

 Santa Sleigh 

 

In its fifth year of operation the sleigh had it best turn out ever. Hundreds of people came out on six 

nights to visit Santa (Ed Kerhoven, Al Lucas, Tom Hempstreet). I believe it was a combination of great 

weather and good advertising that had crowds of resident waiting for santa. 

 

Up-Coming  

 

 Toast in the New Year Jan 3
rd

 

  

Respectfully Submitted 
William I. Riddell 

Parks and Recreation Director 



 

 

 

ATT. 26 



 

 

ATT. 27 



 

 

 
 

Town of Ontario       Rodney M. Peets 
Water Utilities Department      Superintendent 
2200 Lake Road       (315)-524-2941 
Ontario, NY  14519       (315)-524-3840 Fax 
 

     
  To:       Ontario Town Board / Board of Water Commissioners 

 
From:  Rodney M. Peets, Superintendent 
    Water Utilities Department 
 
Date:   January 5, 2012 
 
Re:   State Bid Purchase of a Konica Minolta Bizhub 363 copier 
 
 
 

At this time, I request the Town Board / Board of Water Commissioners 
approval to purchase one (1) new Konica Minolta Bizhub 363 copier on State Bid 
Contract from Eastern eBusiness (Xerox). 
 

The new copier will replace our old Xerox machine that will be sent to the 
new Accounting building. 
 

The purchase of the new copier is provided for in the 2012 Water Fund 
Budget F8310.2 and 2012 Sewer Fund Budget SS 8110.2.  

 
I recommend the Town Board / Board of Water Commissioners approve 

the State Bid quotation received from Eastern eBusiness (Xerox) for a total 
price not to exceed           $6,685.00.   

ATT. 28 
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A motion was made by Mr.            seconded by Mr.             to adopt a  

 

 RESOLUTION AUTHORIZING BUDGET ADJUSTMENTS FOR FISCAL  

          YEAR ENDING DECEMBER  31, 2011 

 

 WHEREAS, budgetary adjustments are required to provide amounts sufficient in each 

appropriation account to provide for payment of just claims audited and approved by this Town Board and, 

 

 WHEREAS, due to the routine bookkeeping time lag, not all needed transfers will be 

immediately known as of December 31, 2011 and, 

 

 WHEREAS, Section III of the Town Law provides that each appropriation, to the extent that it 

shall not have been expended or obligated, shall lapse at the close of the fiscal year for which made and 

become part of the Fund Balance. 

 

 THEREFORE, BE IT RESOLVED, that the Supervisor and his bookkeeper be authorized to 

make all appropriate adjustments to the amounts budgeted in each appropriation account such that the 

budget equals the amount expended there – from as soon as may be conveniently possible after the close of 

the books on December 31, 2011. The Supervisor and his bookkeeper are instructed to make a complete list 

of the amounts so transferred among the various budget accounts and a copy of that list of transfers shall be 

appended to and become a part of the minutes of this board meeting dated January 9, 2012.  Ayes      Nays     

RESOLUTION ADOPTED.  

ATT. 29 
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