GUIDELINES AND INSTRUCTIONS FOR ALL APPLICANTS
SEEKING APPROVAL OF A

USE VARIANCE
FROM THE
TOWN OF ONTARIO ZONING OARD OF APPEALS

COMPLIANCE WITH THE FOLLOWING RULES WILL IN NO WAY GUARANTEE APPROVAL OF AN
APPLICATION. IT MAY BE NECESSARY FOR THE BOARD
OF APPEALS TO REQUEST ADDITIONAL INFORMATION TO MAKE ITS DECISION.

Section 1— General Information
The Zoning Board of Appeals generally meets on the first Wednesday of each month at 7:00 P.M. local time at the Casey Park
Office Building, 6551 Knickerbocker Road, Ontario, New York 14519. A schedule of meetings is adopted each year and is available
upon request.
The burden of proof for all applications is on the applicant, who should be prepared at the time of the public hearing to describe
the application, state the necessity for the application, and show compliance with the applicable tests for approval. The applicant, or the
applicant's authorized agent, must appear at all public hearings held on the application.
The requirements set out in this packet for applications to the Zoning Board of Appeals are not to be considered all-inclusive.
Depending on the nature and scope of a particular application, the Zoning Board may request more information of the applicant.
A complete package of application materials must be filed with the Clerk of the Zoning Board of Appeals of the Town of
Ontario on or before the submission deadline for the required hearing date. A schedule of public hearing dates, including submission
deadlines, is available from the Zoning Board of Appeal's Clerk. An application to the Zoning Board of Appeals will not be accepted
unless all required materials have been submitted. All application materials will be available for public review.
Approximately seven (7) days prior to the public hearing, a sign will be posted, by a company hired by the Town, in a
conspicuous location on the subject property indicating that an application is pending. This sign should be maintained on the property
until the date of the hearing.

Section 2 — Application Procedure
A complete application consists of the following forms and documentation. Seven (7) copies of each form or document should
be collated into packets no larger than 8 'A" by 11", with the exception of maps and/or plans.

A. CEO Determination — The Code Enforcement Officer must be shown the plans for any proposed changes to the property
or for any proposed changes to the use on the property. The CEO will make a determination as to any and all variances
that are needed and will provide a written "Notice of Decision" indicating the current zoning of the property and the
required variances needed to allow the proposed changes.

B. Application - The two (2) page Use Variance Application Form", filled out completely and accurately. The Application
includes a section addressing the 4 "tests" required by law to be considered by the Board. The application must be either
typed or clearly printed, attaching additional sheets if the space provided on the form is insufficient.

C. Authorization to Make Application — If the applicant is not the owner of the property, the "Authorization to Make
Application" form must be completed and signed by the owner and included as part of the application.

